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City of Palm Springs

Special Permit requirements for Banners

For Civic, Patriotic or Special Events of General Public interest.

PURPOSE:

Provide for uniform design criteria, dimensions, construction requirements, installation costs, notification and City regulations concerning the hanging of promotional banners in the City of Palm Springs.

SPECIAL PERMIT REQUIRED:

All applicants for a castle banner or street banner permit shall submit a Banner Application to the Palm Springs Department of Parks and Recreation a minimum of sixty (60) days in advance of the scheduled event to be held in Palm Springs. The application shall include a description of the civic, patriotic or special event, date of event, dates being requested for banner display, location of banners, number of banners, and any other information necessary to review the proposal. The application must be filled out in its entirety, and a detailed color banner design shall be submitted with Banner application. The application will be reviewed for approval within seven (7) working days of receipt. Failure to provide an approved drawing with Banner Application will delay the approval process and may nullify the application in its entirety. 

Fees may be waived for city – sanctioned special events. Fees for other significant public special events can only be waived by the City Manger, or his designee, at his discretion. 

BANNER PICK UP AND DELIVERY:

Banner must be delivered to the Department of Parks and Recreation, 401 South Pavilion Way, Palm Springs, no later than seven (7) days prior to the scheduled installation date.

Upon removal from the downtown banner location, banners must be picked up at the Department of Parks and Recreation, 401 South Pavilion Way, Palm Springs, by the promoter within thirty (30) days from the last display date. If the promoter fails to pick up the banner within thirty (30) day period, the City of Palm Springs will dispose of any and all banners left in its possession by the promoter. The promoter agrees that the City of Palm Springs will not be held responsible or liable for disposing of any and all banners not picked up within the thirty (30) day period. 

BANNER DIMENSIONS AND CONSTRUCTIONS REQUIREMENTS: (Castle Banners) 
Banners are to be used as Promotional Tools, not as advertising tools for Event Sponsors. All Banners are to be done by a Professional Sign/                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              Design/Banner Company (NO HAND-PAINTED SIGNS WILL BE ACCEPTED).

Castle Banners must conform to the following:

Length: 63in. Width: 24in.
Grommets: Brass, ½-in. diameter hole

Material: Fabric – Min. 10oz. (REINFORCED)

All castle banners shall be constructed with wood dowels set between grommets at both top and bottom. Top dowels shall be 5/8” and bottom dowels shall be 1”, outside dimension. All grommets are to be reinforced brass, one set at each corner. Top grommets shall be set at 16” on center at top of banner. Bottom grommets shall be set no more than 1” from side edge of banner and 4” from bottom edge of banner. All banner sides are to have fully-sewn borders with reinforced material at each grommet location. Due to weather conditions (wind, sun, heat, etc); it is recommended that banners be made out of canvas material for durability. If canvas is not used, then banners are to be made out of durable, reinforced heavyweight fabric. Banners must be printed on both sides. 
The cost of installation, display and removal of castle banners is as follows:

$20 per banner for first week

$5 per banner per week thereafter

Fees must be paid within seven (7) days after the permit date or your banner space will be forfeited and the permit will be null and void. Checks should be made payable to “City of Palm Springs”. Once a Banner Application has been approved, NO REFUNDS WILL BE MADE BY THE CITY regardless of whether the event was cancelled and/or the banner was displayed. 
BANNER DIMENSIONS AND CONSTRUCTIONS REQUIREMENTS: (Street Banners) 
Street Banners must conform to the following:

Length: 30 ft. (maximum); 27 ft. (minimum) Width: 4ft. 9in. (maximum); 3ft (minimum)
Grommets: Brass, 5/8 in. diameter hole  
Material: Min 13 oz. (REINFORCED)
All street banners shall be constructed with reinforced grommets set along the top and bottom edges at 18” on center and at each corner. Grommets shall have a minimum 5/8” diameter hole and be reinforced to accommodate a ½” steel cable. Grommets are to be set between 1” and 2” from the top and bottom borders. All banner sides are to have fully- sewn borders with reinforced material at each grommet location. Due to weather conditions (wind, sun, heat, etc.) it is recommended that banners be made out of canvas material for durability. If canvas is not used, then banner are to be made out of durable, reinforced heavyweight fabric. Banner must be printed on both sides. 
The cost of installation, display and removal of Street Banner is as 
follows: 

$225.00 per week for each week on display

Fees must be paid within seven (7) days after the permit date or your banner space will be forfeited and the permit will be null and void. Checks should be made payable to “City of Palm Springs”. Once a Banner Application has been approved, NO REFUNDS WILL BE MADE BY THE CITY regardless of whether the event was cancelled and/or the banner was displayed. 
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APPLICANT:

Name of Business:_____________________________________________
Address:_______________________________________________________
Proof of Current Nonprofit Status Received:____________
Name of Applicant:___________________Phone No:______________________
Address:_____________________________________________________________
EVENT:
Event Name:________________________
Event Date(s):_____________________
Location of Event:______________________________________________________
Nature or Purpose of Event:_____________________________________________
Will event be open to the public? Yes _______ 

No _______
STREET BANNER LOCATION(S) DATES:

No. Of street Banners to be installed: _______
Requested Location(s) (please check):
475 n. Palm Canyon Dr._______125 S. Palm Canyon Dr._______500 S. Palm Canyon Dr._______

Requested Dates for banners to be displayed: From_________ To _________
CASTLE BANNER DATES:

No. of Castle Banners to be installed: ________

Requested Dates for Banners to be Displayed: From _________ To__________

CASTLE BANNER DESIGNER:

Name of Sign Company: _______________________________________________

Address: _______________________________Phone No.: ____________________

Representative of Sign Company: ________________________________________
CASTLE BANNER  DESIGN: (SEE “Special Permit Requirement for banners: for complete dimension and construction specifications.) 
(A scaled drawing of banner showing size, height, color, material, copy and logo must be submitted with application.)
Dimension of Proposed Banner: ____________________________

Materials (submit samples):_________________________________

Colors (submit samples):____________________________________

Wording and/or Logo to be on Banner: ____________________________________

_______________________________________________________________________

_______________________________________________________________________

BANNER DESIGNER:

Name of Sign Company: _______________________________________________

Address: _______________________________Phone No.: ____________________

Representative of Sign Company: ________________________________________
BANNER DESIGN: (SEE “Special Permit Requirement for banners: for complete dimension and construction specifications.) 
(A scaled drawing of banner showing size, height, color, material, copy and logo must be submitted with application.)
Dimension of Proposed Banner: ____________________________

Materials (submit samples):_________________________________

Colors (submit samples):____________________________________

Wording and/or Logo to be on Banner: ____________________________________

_______________________________________________________________________

I HEREBY CERTIFY THAT I RECEIVED A COPY OF THE “SPECIAL PERMIT REQUIREMENTS FOR BANNERS” AND AGREE TO ABIDE BY THE TERMS AND CONDITIONS CONTAINED THEREIN.

Date: ___________________
Applicant’s Signature:______________________

Submit Application To:

City of Palm Springs

Department of Parks and Recreation

ATTN: Janice Lopez

401 S. Pavilion Way Palm Springs, CA 92262

Telephone (760) 323-8272   FAX: (760) 323-8279 Email: Janicel@palmsprings-ca.gov
