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L~ TouSpecd oniine————— If you have never logged into the City of

Welcome To BuySpeed Online
Vandors and Buyers can 1og in diractly and Bagin usin
Moy users ane raquired 1o registar

Palm Spring’s BuySpeed Online system,
click on “Register” link.

-— Register
Ragister here (o bagin using BuySpasad Onling

Vendors, please read this disclaimsr phor 1o registening
- Open Bids . .
View apen bid oppartunilies If you have prevlously reglste red

with the City of Palm Springs
please log-in using your log-in 1D
and password.
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3 Tax ID - Microsoft Inte...

Enter your company’s Federal Tax ID

Tax ID: 01-2345678 Number (FE_IN) and company name in
the appropriate boxes. After entering
Company Mame: Testc:u| this information, click “Submit”.

Submit
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Address |@ hittp:ffprocure_app/bsofexternaliregister sdo?taxld=01-23456 78Rorgiame=Calhoun 1
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~ | Go | Links
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Company Information L7

Cornpany Marng” |TBSt[:I:I

Business Description

Wailing Address Line 17 |12345 Address Street

Address Line 2

Address Line 3

Address Line 4

|
|
|
—

State”
7IF* County
Country Company Fhane”
Company FAK | || H | Company Email’
Tax D& Length of Time in Business
State of Incorporation CA v Year of Incorporation

Fill out the application form. Fields
marked with an asterisk (*) must be
filled out.

CA v

]

123 |56 |[7800 |

‘name@testcu.cum |

|«
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@Back - 9 E @ (;j ﬁSearch *Favorites e Bv % - |_J o

Address |@ http:ffprocure_app/bso/fexternaliregister sdo?taxld=01-23456 788 0rgiame=Calhoun 1

v | Go | Links ”

Tax ID# 01-2345678

State of Incorporation CA b

Preferred Delivery Mathod

Length of Time in Business

Year of Incorporation

Would you like to be registered as an emergency supplier in the case of an emergency?
Mate: Emergancy suppliers must be available 24 hours a day, 7 days aweek. O ¥as @ Na

Emergency Phane’ |123 ||456 H7899

| Ext

Emergency Contact’ |Whu knows |

Ermergency Email’

1 Weeks + e

L]

‘NAME@tBstcu.cum |

Emergency Info Comment |

Administrative User Information L7

Salutation Mr. v

First Marmg’ |Whl:| |
Jab Title" [The Big Guy/Gal |
Ermail’ |rhuknuws@testcu.cum|

Mew Password

Login Question |whl:l |

Last Hams’ |Knuws ‘
Department | ‘
Phene' [123  [456 |[7889 |.| \

Confirm Password”

Login Angwer |knuws|

Cncel NS 0

_Add Another Addres| | Continue Registratitl Reset l

Copyright @ 2005 Peris%Ho\dings, Inc. -

After filling out this portion of the
registration form, click “Continue
Registration” when you are ready to
proceed.
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Complete the freight terms section by
clicking on the down arrow beside each
choice and selecting the most

Terms, Categories, and Certifications - Testco
Payment Terms . .
approprlate choice.

Shipping Method | Best Way 7 /
Shipping Terms |F.0.B., Destination v |

Categories & Certifications

Category: Type of Firm

Category Types { “* Please select at least one category type “*)

Select Category Type & Certifications Add
Certification
O

Construction Firm

Consulting Firm

Distributar

J(oo|o

Health Care Provider
& Dore & Local intranet

| <

2 City of Palm Springs - Commadity Codes - Microsoft Internet Explorer Z
aw

Fle Edit Wew Favorites Tools Help

Qrack - O - [¥] B @ Osearch Seravorites € (A~ e = - [JE 33

Address |@ http: ffprocure_app.ci palm-springs.ca.us/bsofexternal/maintMisc.sdo; jsessionid=4 1C SBRC3SCEFS 205368 3E46BFE37AS23 - | Go Links
Shipping Terms |F.0.B., Destination hd 2
113 H ”
_ category type. You may choose more
Category: Type of Firm . .
than one category type if applicable to
Cateqgory Types { ** Please select at least one category type “*) your Company
Select Category Type & Cerifications '
O
] Construction Firm
O Consulting Firm
] Distributar
H Health Care Provider
O Manufacturer
H Manufacturer's Representative
O Retailer
] Service Firm
O Software Publisher
] Whalesaler ar Jobber
O Other
o

& Dore & Local intranet
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Address |fi‘.j http: ffprocure_app.ci palm-springs.ca.us/bsofexternal/maintMisc.sdo; jsessionid=4 1C SBRC3SCEFS 205368 3E46BFE37AS23 - | Go | Links 7

~

Category: Type of Organization

Category Types { ** Please select exactly one category type “*)

Select Category Type & Certifications édﬂ'f "
ertification
O |Comeration, sto neltee TLE (imfed Heblly Gorpereton) For “Type of Organization” please
soe Popreerordie _ select only the one choice that best
O | Partnership, also includes LLP (Limited Liability Partnershiz) describes your company.
0 | Non-Proft
H Fublic Liility
[0 |Govemmental Entity

Category: Business Size

Category Types { ** Please select at most one category type ™}

Select Category Type & Certifications ‘Add |
O | NowSmall Business For “Business Size” please
Smal Business select only one category.

Category: Business Ownership - Ethnicity

& Dore &) Local intranet
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Fle Edit Wew Favorites Tools Help
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Address |fi‘.j http: ffprocure_app.ci palm-springs.ca.us/bsofexternal/maintMisc.sdo; jsessionid=4 1C SBRC3SCEFS 205368 3E46BFE37AS23 - | Go | Links 7

Category: Business Ownership - Ethnicity >

Category Types { ** Please select exactly one category type )
Select Category Type & Certifications ‘ Add |
O | Afican American Owned For “Majority Ownership of Business —
O Anglo American Cwned EthnICIty", please Se|eCt On|y one
[0 |Asian-indian Ametican Owned Category
O Asian-Pacific American Owned
] Hispanic American COwned
] Mative American Owned
O Other
H Mot Applicable

Category: Majority Ownership of Business - Gender

Category Types { “* Please select at most one category type ™}

Select Category Type & Cerifications For_ “Ma.lority OWI’]GI’ShIp Of
Business — Gender” please select
only one category.

] Male Owned Business

O Woman Owned Business

T ~

& Dore &) Local intranet
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Category: Location of Main Office

Cateqgory Types { ** Please select exactly one category type “*)

For “Location of Main Office” please
select only one category.

Select Categaory Type & Cerifications

Palm Springs, CA

Coachella Walley, CA

Riverside County, CA

Southern California

MNarthern California

Other State in LS.

Oo|o|oc|o|jojo|o

Outside of United States

Category: CA Contractor's License Classification, If Applicable

Category Types

Select Category Type & Certifications Add
Certification
O

Mot a State-Licensed Construction Contractar

O
] A - General Engineering Contractor
O

B - General Building Contractor b

& Dore &) Local intranet

A city of Palm Springs - Commodity Codes - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help e
@Back - (D [*] [&] @2 O search iy Favorites €2 i = - [LJE S

Address |féj e Afprocure_app.ci.palm-springs.ca.us/bsofexternal/maintisc.sdojsessionid =4 1CSEFC 35CEF2 205368 SE46BFS 374923 ~ | GO Lirks

Category: CA Contractor's License Classification, If Applicable

Category Types

Select Category Type & Certifications Add
Certification

Mot a State-Licensed Construction Contractar

A~ Beoneral Enginesring Contractor For “CA. Contractor's License Classification”

B - General Building Contractar

3 e amd Aaweiieal Comracior select as many categories as applicable. If
B R N e B e ) e e none of the categories are applicable to your

C-5 Framing & Rough Carpentry Contractor

EETe e e e —— company, please select the first choice, “Not a
e State-Licensed Construction Contractor”.

C-8 Concrete Contractor

C-9 Dirywall Contractor

©-10 Electrical Contractor

C-11 Elevator Contractor

C-12 Earthwork and Paving Contractor

o|oo|oco|jojo|o|jo|o|cjojoio|o

C-13 Fencing Contractar

] Done %) Local intranet
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Address [&] http ://procure_app. ci.palm -springs .ca.us/bsojexternal fm aintivisc. sdo; jsessionid =< 1C SBFC 35CEFS205 368 IE4SBF5 374923 ~ Go | Links >
= ©-13 Fencin g Contractar o~
= C-15 Flaoting & Floor Covering Contractor
= C-16 Fire Protection Contractor
= C-17 Glazing Contractar
= C-20 HWAC Contractor
= G-21 Building Moving-Dermolition Gontractor
= ©-23 Ornamental Metal Gontractar
= ©-27 Landscaping Contractar
= ©-28 Lock & Securi ty Equipment Contractor
= ©-25 hdasanr ¥ Contractar
= ©-31 Construction Zone traffic Cantral Contractar
= ©-32 Parking and Highway Improvement Contractar
= C-33 Painting & Decaorating Contractar
= C-34 Pipeline Contractar
= C-35 Lathing & Plastering Contractor
= C-36 Plurnbing Contractor h |
= G-38 Refrigeration Gontractor
= -39 Roofing Gontractar
[ ©-42 Sanitation System Contractar £ |

] Done wid Local intranet

After completing this portion of the registration
form click “Save and Continue Registration”.

The last step is to select Commodity and Service codes to inform the City of Palm Springs about the
types of products and services your company can provide. There are three methods of selecting the
Commodity and Service Codes:

File Edit Wiew Favorites Tools Help -5'
@Back - @ @ \_;j ;7 Search \::‘\?Favorites & [/:{' ; ] - _J ﬂ 3
Address |@ htip: ffprocure_app.ci palm-springs.ca.us/bsafexternalfaddCodes. sdo jsessionid=4 1CSBFC 35CEFS 205368 3E46BFE 37A523 b | Go Links ~
~
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Commodity and Service Codes - Testco

You can use the “NIGP Class” drop down arrow to show all
NIGP categories. If you choose this method, simply click on the
applicable category. You may choose as many as you wish.

NIGP Class | <«

NIGP Class Item =

NIGP K The second method you can use to provide information is the “NIGP
et |

Keyword” box. Type in an applicable key word and hit the “search” button.
Search using A list of categories pertaining to your keyword will be generated onscreen

from which you may choose any applicable categories.

NIGP Code Browse

A third method to choose applicable categories is to utilize the NIGP
Code Browse area located immediately below the “Search” button.
Scroll down to the applicable category and left click your mouse, or hit
the enter button, to make your selection. Again, you may choose as
many categories as you wish.

& Local intranet

If you wish to confirm your current selections and continue to search for additional codes, click “Save and Add
More”. To complete your registration, click on either “Save and Continue Registration” or “Exit and Continue
Registration”. Since selecting codes is the last step necessary to register, this will end the registration process.

That's it! You have completed the registration process for your company!




