
March 16, 2020Electronic Plan Check Submittal Process – City of Palm Springs

Engineer of Record

Notifies City of New Project 
for Plan Check submittal

City of Palm Springs

Request Project Information 
and Calculate/Collect Fees 

City of Palm Springs

Notify ERSC of New Project 
for Plan Check, provide 

project info and Engineer 
Contact Email to ERSC

Engineer of Record

Pay Associated Plan Check 
Fees

ERSC

Create project folder in FTP 
system, provide link for plan 

submittal to Engineer of 
Record. 

Engineer of Record

Upload Plans and supporting 
information to ERSC-provided 

link.

ERSC

Retrieve plans, enter into 
internal tracking/accounting 

systems.

ERSC

Initiate review of Project

ERSC

Upload redlines and 
supporting info to FTP Site, 

send download link to 
Engineer of Record

Engineer of Record

Download redlines, make 
corrections, resubmit to ERSC

CONTINUE AS NEEDED FOR SUBSEQUENT REVIEWS

Engineer of Record

Upload to link provided by 
ERSC, notify ERSC of 

resubmittal

ERSC

ERSC determines plans 
complete. ERSC requests 
signed mylar/original from 

Engineer of Record

FINAL REVIEW

Engineer of Record

Submit to ERSC physical 
mylar/original with Engineer of 

Record signature

ERSC

Draft Approval Letter, 
Supervising Professional Sign 

& Stamp mylar/original

ERSC

Submit Signed & Stamped 
mylar/original to City of Palm 

Springs Offices

City of Palm Springs

Receive documents, process 
for permit/internal approval


