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Get Your Palm Springs Business License: A 3-Step Guide 

Welcome to the City of Palm Springs! We're here to make starting your business as simple as possible. Follow this guide to 
prepare and submit your application. 

Step 1: Gather Your Documents 

Before applying for your business license using the online portal, please review the list below detailing common documents 
and business numbers needed. Preparing your documents and numbers beforehand will assist you with completing your 
business license application and can expedite the process. 

Document / Number Needed Who Needs It? Where to Get It 

Fictitious Business Name 
Statement 

Required if your business name does 
not contain the owner's surname or 

suggests additional owners (e.g., 
"Company," "& Sons," "Associates"). 

File with the County Clerk in Palm Desert. 
Phone:  

(760) 863-8732.

Federal ID Number (EIN) Required for individual owners, 
corporations, or general partnerships. 

Issued by the Internal Revenue Service (IRS) 

Local office Location:  
556 S. Paseo Dorotea, Palm Springs 

This is not your personal social security number. 

Seller's Permit Required if you are selling or leasing 
tangible personal property. 

Issued by the State Board of Equalization. 
Local office phone: (760) 770-4828. 

Contractor's License Number Required if you perform construction-
related work (labor and materials). 

Issued by the Contractor's State License 
Board. Phone: (800) 321-2752. 

Step 2: Apply Online 

Once your documents are ready, you can begin the online application. 

1. Visit the Online Portal: Go to the City of Palm Springs website to start.
• https://palmspringsca-energovweb.tylerhost.net/apps/SelfService#/home

2. Register or Log In: Create a new account or log in to your existing one.
3. Complete the Application: Follow the prompts to fill out and submit your new business license application. 

Step 3: Location-Specific Requirements 

• Zoning Verification: After submission, your application is automatically sent to the Planning Department for zoning
verification. If it is determined that additional planning review is necessary, you will be notified prior to issuance of
your business license.

o For Commercial Locations: After the Planning Department approves your application, you will be invoiced
a $209.00 fire and safety inspection fee. Once paid, you will receive instructions on how to schedule your
inspection with the Fire Department. Once the inspection is complete, the remaining taxes will be billed.

o For Home-Based Businesses: No fire and safety inspection are needed. 

Need Help? We're here for you! 

Email: business.license@palmspringsca.gov 
Phone: (760) 322-8328 
Video Tutorial: https://www.youtube.com/watch?v=OEKqEZGeIqE  

In-Person: City Hall, 3200 E. Tahquitz Canyon Way.  
City Hall Hours: Monday-Thursday, 7:30am-5:30pm 
We have two computer terminals and staff ready to help 

you through the process. 
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City of Palm Springs Business License - Summary of Common taxes (Effective July 24, 2023) 

A summary of common taxes is listed below and is not meant to be inclusive. All licenses will incur the Administrative Tax 
listed below and further taxes will be assessed depending upon the type of business you have. If you would like copies of any 
portion of the Municipal Code they can be obtained from the City Clerk's Office, opposite the Business License counter, or 
on-line at www.qcode.us/codes/palmsprings.  

ADMINISTRATIVE TAX: Pertains to ALL Business License Tax Applications 
New Applications - $36.00 Renewal Applications - $23.00 

 Additional 
 Common Tax #1: 

Are you a 
“Professional” 
Classification? If 
so, this fee will be 
an addition to 
your total cost. 
(§ 3.90.200)
(§ 3.90.210)
(§ 3.84.070)
(§ 3.84.270)
(§ 3.84.280)
(§ 3.84.290)
(§ 3.84.350)

PROFESSIONAL CLASSIFICATIONS: This tax is in addition to the Administrative Tax above and applies to 
Professional classifications such as, physicians, dentists, lawyers, surveyors, etc. and the minimum tax is 
$100.00. Each professional working in the business, corporation, partnership, etc., is assessed $100.00 each, 
and remaining personnel are taxed on the graduated scale shown below. 
(NOTE: For all out-of-town businesses, multiply the fee by two.) 

Accountant - $100.00 Designer - $100.00 Physician - $100.00 

Appraiser - $100.00 Electrologist - $100.00 Physiologist - $100.00 

Architect - $100.00 Engineer - $100.00 Physiotherapist - $100.00 

Assayer - $100.00 Hypnotherapist - $100.00 Psychologist - $100.00 

Attorney - $100.00 Massagist - $100.00 Surveyor - $100.00 
Chiropodist - $100.00 Optician - $100.00 Veterinarian - $100.00 

Chiropractor - $100.00 Optometrist - $100.00 X-ray technician - $100.00

Dentist - $100.00 Osteopath - $100.00 Marriage/Family Counselor - $100.00 
* The above list not a complete list, but a collection of the most common professional classifications

  Additional 
  Common Tax #2: 

Do you Have 
Employees?  
(§ 3.80.050)
(§ 3.80.030)
(§ 3.90.210)

NUMBER OF PERSONNEL: This tax is in addition to the taxes shown above and pertains to a graduated scale 
depending on how many personnel you have. The tax will be added for all businesses based on the greatest 
number of personnel working in a 24-hour period, including owners.   Do not add the owner if they are 
considered a Professional mentioned above. (NOTE: For all out-of-town businesses, multiply the tax by two.) 

1-2 Persons - $67.00 21-30 Persons - $399.00

3-6 Persons - $133.00 31-40 Persons - $466.00

7-10 Persons - $200.00 41-50 Persons - $532.00

11-14 Persons - $266.00 51 or more persons - $532.00/yr. plus ($7) 
15-20 Persons - $333.00        Seven dollars for each additional person over 50 

  Additional  
  Common Tax #3: 

Are you a 
Licensed 
Contractor? 
(§ 3.90.190)
(§ 3.90.210)

CONTRACTOR MINIMUM TAX: This tax is added if you are a contractor and is in addition to the Administrative 
tax. Taxes for contractors are not doubled for being out of town. Minimum tax based on State Classification 
covering 1-2 persons on the job. Three or more persons are based on graduated scale shown above and the tax 
is still not doubled for out of town. 

$166.00 for     A - classification 

$100.00 for     B - classification / C - 8 /C - 12/C - 35/ C - 36/C - 39 /C - 51 /C - 21 
$67.00 for     C - 2/C - 4/C - 6/ C - 10/ C - 11/C - 13 /C - 15 /C - 1 6/C - 17/C - 20 /C - 21 /C - 2 2/C - 23/ 

C - 26 /C - 27 /C - 2 9/C - 32/C - 33 /C - 34 /C - 3 8/C - 42/C - 43 /C - 45 /C - 4 6/C - 47/ 
C - 50 /C - 53 /C - 5 4/C - 55/C - 57 /C - 60 /C - 61 

  Additional  
  Common Tax #4: 

Are you a Hotel? 
(§ 3.84.220)
(§ 3.84.230)
(§ 3.84.240)
(§ 3.90.210)

NUMBER OF APTS OR UNITS: If you are a hotel, this tax pertains to the number of hotel rooms or apartment 
units for rental use. 

3-6 rooms - $33.00 Continental breakfast - $33.00 

7-12 rooms - $67.00 Dining room in conjunction 
with hotel or apartment - $67.00 

13 or more rooms - $5.00 per room 
Vending machines owned by hotel or apartment are an additional fee 

Example New Business License Application Scenario: 
Here is an example of a business license tax for a Physician’s office. The 
office is located in Palm Springs. The Business has 1 physician, 3 dental 
hygienists, and 1 receptionist. The business does not have any coin  
operated machines. This is a new business. 

Example New Business License Tax: 
New Applications: $36.00 

Professional Classifications (1 Physician): $100.00 
Number of remaining Personnel (4): $133.00 

State Disability Access Fee (AB 1379): $4.00 
*Fire and Safety Inspection Fee: $209.00

*Fire Inspection Fee is not needed for Renewals Total Business License Fee: $482.00 

http://www.qcode.us/codes/palmsprings



